
Thank you for your interest in the post of Science Technician at King Edward VI College in Nuneaton.  
This is an exciting opportunity to be part of the very successful Faculty of Science within the College, which includes Biology, Chemistry, Applied Science, Physics, Electronics and Engineering.
We are looking to appoint a Science technician who will be able to provide front line support for staff and students studying A level and BTEC courses. The successful candidate will need to be flexible and innovative in their approach and will be part of a team of three technicians.  They will also have a sound knowledge of a science subject, essentially to advanced level standard, and have good motivation and organisation skills as the post also involves some administration, stock control and ordering duties. Some previous experience of working in a laboratory environment would be desirable although not essential.
The successful candidate will primarily support the areas of Biology and Applied Science, but will also be expected to assist in the other Science subject areas during periods of peak workloads and absence, and to assist in College open evenings, throughout the year.
Further details about the College can be found on our website at: www.kecnuneaton.ac.uk

	Job Description -  SCIENCE TECHNICIAN (Biology)



Job Purpose:
To provide technical support to the Biology and other Science faculties, and to assist in the preparation, organisation and maintenance of materials and resources within these faculties.

Accountability:

To the Curriculum Area Manager of Biology & Applied Science in the first instance.
The main duties and responsibilities attached to the post will be:
1. Preparing and setting out the materials, solutions, specimens and apparatus required for practical work.  Setting up and testing demonstration experiments and ensuring that they work satisfactorily.

2. Cleaning of equipment and glassware used by teaching staff and students.

3. Maintaining apparatus and equipment in good working order, carrying out repairs where possible, and reporting items for repair/replacement as necessary.  The construction or modification of apparatus within the capabilities of the technician for departmental use or for student investigations.

4. Maintaining and disposing of solutions (and waste) in accordance with statutory guidelines for hazardous substances.
5. The maintenance and upkeep of the departmental laboratories, preparation and storage rooms, advising on any improvements which may be made in this respect.

6. Operating an efficient system for storing, transporting and distributing all items used in the department and operation of departmental documentation systems (photocopying, cataloguing, filing, worksheets, receipt and issuing of materials etc.).

7. Maintaining stock control systems within the department, to include ordering and recording of stock levels and keeping records of expenditure , under the direction of your line manager.
8. Assist teaching staff as directed in the preparatory work for examinations, and to carry out simple fabrication or preparation of teaching aids and displays.

9. Relief laboratory technician duties in other science faculties, to cover staff absences
and to support other technicians during periods of increased work loads.


10.      As a member of staff working in a College setting, to have a duty to help keep young people safe and protect them from sexual, physical and emotional harm and to take reasonable steps to ensure the safety and well-being of students.


11.      To ensure awareness of and compliance with personal responsibilities and requirement communicated via College policies and procedures including Health & Safety.


This job description is not necessarily a comprehensive definition of the post. The post holder may be required to undertake any other duties which may reasonably be regarded as within the nature of the position. The job description may be subject to modification/amendment at any time after consultation with the post holder.
PERSON SPECIFICATION – Science Technician (Biology)
	Qualifications
	Essential
	Desirable
	Assessed by

	· Qualification to advanced level in a Science subject or relevant years experience 

	(
	
	Application

	· GCSE Maths and English or equivalent
	(
	
	Application

	Experience
	
	
	

	· Have recent experience of a similar role or work within a laboratory environment
	
	(
	Application

	· Evidence of good overall education and examination results 
	
	(
	Application & interview

	Skills and Abilities
	
	
	

	· Computer literate with sound knowledge of a science subject
	(
	
	Application and interview 

	· Be flexible in approach and able to adapt to the differing needs of the students
	(
	
	Application and interview

	· Possess excellent team skills and have the ability to contribute to the team and its goals.  Be able to work independently and as a member of the team.
	(
	
	Application and interview

	Knowledge and Understanding
	
	
	

	· Enthusiasm for the subject and ability to impart this to students
	(
	
	Application and interview



	· Flexibility in terms of working hours around peak times within the College calendar and to assist in other science departments to cover peak workloads and absences.


	(

	
	Interview

	· Some knowledge of Health & Safety  / COSHH regulations
	
	(
	Application and interview



	· Ability to work under tight deadlines and retain a sense of humour
	
	(
	Application and interview



	· Understanding of and commitment to equal opportunities and how to incorporate it into the role.
	(
	
	Interview

	· A clear commitment to the principles and practices of Every Child Matters (ECM), equality and diversity and the safeguarding of young people
	(
	
	Interview


Completing your application

Data Protection Act 1998

Any personal data collected from applicants during the recruitment process will only be used for the purpose of recruitment within the college and will not be disclosed to any external sources without your express written consent.  Records of the successful candidate will be placed on their personal files.  Records of unsuccessful candidates will be destroyed after six months.

Contract Details

The post is made on the terms and conditions of Support Staff in Sixth Form Colleges.

	Contract:
	Term time only 195 days per annum 

	Hours:
	Full time 37 hours per week


	Salary:
	Sixth Form Colleges Support Staff Pay Spine (Range 17 to 21) : Current

Actual salary for the post: between  £13,708 to £14,880 per annum

	Start Date:
	24 August 2015

	Pension:
	Membership of the Local Government Pensions Scheme (LGPS)


1. 
Application is by means of:

· a completed application form

· a completed Equal Opportunities Form
· a completed Disclosure Form

When completing your application please comply with all instructions detailed on the application form. You are asked NOT to send a Curriculum Vitae (CV).

The criteria in the enclosed person specification will be used to assist the short listing process. The specification identifies the minimum skills, experience and qualifications needed by you to carry out the job effectively. When completing your application you must ensure that you indicate how you meet these criteria.

2. 
Referees

Two references will be requested.  We expect one referee to be the head of the organisation where you are currently employed (if applicable).  We normally write for references before an interview.  If there are any special circumstances, and you mark that you do not wish a referee to be contacted we will contact you directly.  If you have any personal connection with any of your referees, you will be required to disclose it.  Any offer of employment is subject to receiving satisfactory references.
3. 
Health

If you are successful in your application you will be required to complete a medical questionnaire. This will be submitted to the Occupational Health Service and you may be asked to have a medical examination.  If you think this may present a problem, please mention it in your application or at interview.

4. 
Certification 

Any contract of employment issued will be on the basis that all information supplied by you on the form, on additional papers and at interview is correct, and that no material facts have been omitted.  You will be required to provide proof of all the qualifications you declare on the application form.

5. 
Equal Opportunities

You are asked to return the equal opportunities questionnaire (which will not be available to the short listing or appointment panel).

6. 
Disclosure & Barring Service (DBS formerly CRB) Disclosure
If you are successful in your application you will also be required to complete a Disclosure & Barring Service checking form, at enhanced level, which will enable a check to be made via the Criminal Records Bureau and Independent Safeguarding Authority on any criminal background, the College will pay for this application.    In the event that you withdraw from an offer of employment, you will be liable for the cost of the DBS application.
If you require confirmation of the receipt of your application, please enclose a stamp addressed envelope.  We are sorry we are unable to respond personally to all applicants.  If you have not heard from us by the interview date below you should assume you have been unsuccessful in your application. 
Further information about the College can be found via our website www.kecnuneaton.ac.uk
Closing date for applications: 
9.00 am: Monday, 15 June 2015
Interviews to be held on: 
w/c 22 June 2015
Applications should be addressed to:

The Personnel Manager

King Edward VI College, 

King Edward Road
Nuneaton
CV11 4BE
King Edward VI College is committed to Equal Opportunities and positively welcomes applications from every section of the community. All applicants with a disability (as defined in the Equality Act 2010) will be guaranteed an interview, should they meet the minimum requirements of the post.

The College is also committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
Thank you for your interest in King Edward VI College, Nuneaton.
King Edward V College, King Edward Road, Nuneaton – CV11 4BE

Tel: 02476 328231   Fax: 02476 326686

Email: personnel@kinged6nun.ac.uk
Website: www.kecnuneaton.ac.uk






KING EDWARD VI COLLEGE - NUNEATON


Full time SCIENCE TECHNICIAN


Term time only 195 days per annum


Actual Salary within the range of


£13,708 to 14,880 per annum 


(This post to start on 24 August 2015)








Science Technician– September 2015


5

