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PUBLICATION SCHEME 
BOARD OF GOVERNORS 

 
1.  Introduction 

As a publicly-funded body, King Edward VI College is committed to ensuring the highest 
standards of propriety in all its activities. The Governing Body has noted the recommendation of 
Lord Nolan on standards in public life in that: 

 
‘Representative bodies in further education should produce a common standard of good 
practice on the limits of commercial confidentiality and should encourage all institutions to be 
as open as possible subject to these limits.’ 

 
In line with this recommendation, the Governing Body has adopted a policy which sets out the 
position in relation to access to its business. 

 
2: Existing Position 

The Instrument of Government for the College requires that signed minutes, agendas and 
papers for Governing Body meetings are publicly available except where the Governing Body is: 
 
 (i) satisfied that that matter should be dealt with on a confidential basis 
 (ii) where the papers refer to a named or prospective employee  
 (iii) where the papers refer to a named or prospective student   
 (iv) where the papers refer to the Clerk 

 
Signed minutes, agendas and papers for Governing Body Meetings, excluding confidential items, 
are available for inspection during normal office hours at the College via the Clerk to the 
Governors. The Clerk can be contacted at jacqui.twigger@kecnuneaton.ac.uk.  
 
Approved Governing Body minutes and the annual meeting schedule are published on the 
College website at www.kecnuneaton.ac.uk. 

   
The Governing Body has determined that all meetings be described as ‘open’, subject to the 
declaration by the Chair of items of confidentiality under Agenda B.   

 
3: Policy on Access to College Information 

Information about College activities is generally available to the public on request (subject to 
cross-reference with the College Policy on Data Protection.) In particular, the documents listed 
at Appendix 1 are readily available for inspection. Any person wishing to inspect the documents 
listed at Appendix 1 may do so by contacting the Clerk to the Governors, during office hours, 
through the College Reception.  
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Copies of some of these documents are available free of charge, as indicated at Appendix 1, 
with the remaining documents available for inspection only. The Governors reserve the right to 
charge for copies of documents supplied on request.  

 
Some information held by the College is confidential and will be withheld from any 
documentation or other information generally provided. Information falling into this category is 
listed in Appendix 2. If any request is turned down on the grounds of confidentiality, the College 
will give the reason for denying access.  The Governing Body will review annually confidential 
information and ensure such information is available for inspection where it is satisfied that the 
reason for dealing with the matter on a confidential basis no longer applies. 

 
4: Policy on Attendance at Meetings by Non-Members 
 4.1 The General Public 

Attendance by the public at meetings of the Governing Body and its Committees is not 
permitted.  

 
 4.2 College Staff - Senior Post Holders and other Key Postholders 

 Designated Senior Post Holders and other key postholders with specific responsibilities  
 may be invited to attend meetings of the Board and its Committees as required. 

 
 4.3 College Stakeholders 
 
  4.3.1 The Governing Body 

Attendance by College stakeholders (other than those detailed under 4.2 above) at 
meetings of the Governing Body will only be permitted via the Stakeholder Observer 
Scheme. This scheme is operated by the Governing Body and affords stakeholders 
an opportunity to observe a meeting as part of their professional development. The 
following guidelines are in place: 
 
(i) The meeting schedule for the Governing Body is published on the College 

website at www.kecnuneaton.ac.uk 
 
(ii) Stakeholders wishing to attend as an observer must notify the Clerk at least 

10 working days in advance of the meeting. If this prior notification is not 
received, the stakeholder will not be permitted to join the meeting. The Clerk 
can be contacted at jacqui.twigger@kecnuneaton.ac.uk. 

 
(iii) Places are strictly limited to no more than two stakeholders per meeting. If 

there are more expressions of interest than places, the Clerk will hold a 
waiting list on a first come, first served basis. 
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(iv) The stakeholder is there to observe and should only speak if invited to do so 
by the Chair.    

 
   (v)  The stakeholder will be required to withdraw from the meeting when  
    any item classed as confidential is considered.   
   
  4.3.2 Committees of the Governing Body 

Attendance by stakeholders (other than those detailed in 4.2) at Committee 
meetings of the Governing Body is not permitted. 

 
5: Responses to Enquiries 

The College will endeavour to provide information, other than that listed in Appendix 2, on 
request within 15 working days. Where the information can be collated easily, it will be 
provided without charge/for a nominal charge. Where significant work is involved, requiring 
more than 30 minutes of staff time, the College reserves the right to charge for this time and 
any other costs incurred.  

 
Any such charge will be notified in advance to the person making the request, in order to check 
that they wish to proceed. Where possible, alternative information sources will be given.  

 
6: Complaints 

The College has a procedure for dealing with complaints.  Any person with a complaint about 
the availability of information should raise their complaint under this procedure. Copies of the 
Complaints Procedure are available from the College Reception. 
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Appendix 1 
Documents generally available: 

 

 Agendas, papers and signed minutes of governing body and subcommittee meetings. 

 Statement of policy on attendance at governing body and subcommittee meetings. 

 Annual financial statements. 

 College Prospectus – available free of charge. 

 Summary of the most recent College inspection report – available free of charge. 

 Summary of information on examination results – available free of charge. 

 Register of Interests for Governors.  

 Code of Conduct for Governors. 

 Instrument and Articles of Government. 

 College policy on employee disclosures. 
  
Appendix 2 
Criteria for confidentiality: 

 

 Personal information relating to an individual. 

 Information provided in confidence by a third party who has not authorised its disclosure. 

 Information relating to the negotiating position of the College in industrial relations matters. 

 Information relating to the financial position of the College where disclosure might harm the 
College or its competitive position, as determined by the Governing Body. 

 Legal advice received from or instructions given to the College legal advisors. 

 Information planned for publication, in advance of that publication. 
 Any matter which, by reason of its nature, the Governing Body is satisfied should be dealt 

with on a confidential basis.  


